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Annual Performance Assessment Report (APAR)

(emgIfeiie / ol werae / el afea / vae il wfie @ forg)
(For Stenographer/Personal Assistant/
Private Secretary/Principal Private Secretary)

R ICEANECIIGIGE
Name of Officer:

e
Designation :

fI9T / 3THT /WS

Department/Section/Unit :

51 q
Period of Assessment from to




10

11

12

e fsares d geaiaa RAiE @ 1. 7, R)
Annual Performance Assessment Report (APAR)

Emgferft® / foh wgre /Aol afea /yar foh wfe & forg)

(For Stenographer/Personal Assistant/ Private Secretary/Principal Private Secretary)

oIS L= I B L 1 1

Report for the year/Period : ...........ccccoovviiiiienenen,

AT

Part-1
Name of the Employee
(Full Name in Block Letters)
HHART BT A

Designation

gikd ug

Date of Birth

SEEAESICY

Date of Joining

PHRIIR TEI BI foafd

Name of Sub-Cadre (Specify)

SU—HAT BT A

Date of Continuous appointment to
present grade

JIAE U U ¥ Faq Fgfad @1 arRig
Pay band with Grade pay

JaTHE (-0 & ¥79)
Department/Organization where
working and since when

HRRT I9RT /ERAT & 19 UG He o
FHTRRA B

(cafaara faaxon)

Personal Data

Name of Officer with designation with -

whom attached during the period under
report

I ATHRT BT 9 AR ggaH orad
e RSN 3afyy & SRT Geg @

Date from which attached

IR v e ©

Period of absence from duty

SR % w9 ¥ SruRerd 2

1) Leave

CECAN

if) Training

giRreroy

iii) Any other reason (Specify)

3= DI HROT ([AaRoT Q)

Date of filling the annual property return
e 3raet Hufed faRer 51 - Bl
faifer

(Fraferd gRT ¥RT S0)
To be filled by Office



T 2 — F—HTh
Part 2 - SELF APPRAISAL
(3 ARBR gRT WR_T MY, gt Rure ford S B)
(To be filled in by the Officer reported upon)
(@UT gl wR= ¥ Ugel el ®I &AMYdd Ue o)
(Please read carefully the instructions before filling the entries)

£ T £ I TPb I¥ /I7AfY & SR 3MUb gRT fHU T BT BT
Hiere g (Aferd gead 100 W&l b AHT BT AMRY
Brief resume of the work done by you during the year/period from ............cccceveies v,
(0 JPU (The resume to be furnished should be limited to 100 words)

2 HUAT d A g, 594 Agayul STaRk IUHAT 81 8l 3R IH AYDI R AN
NeET |

Please also indicate items in which there have been significantly higher achievements and
your contribution thereto.



3 RUAT BT P A B (U MU gRT U 7T Yl § HHAIN 3R S HRYI, Il HIg
21, P FeY § 9Ty |

Please state, briefly, the shortfalls in your input and reasons therefore, if any.

4 HUAT 94N b R YAl Polvex ay Bl e AHfed el affer fqarel a9 arrg
AT Polve’ 9Y & 91 & 31 o] db QIdel d) ol T8 off | af =81, ar faavoft
SIRIA HRA DI IR &l Y |
Please state whether the annual return on immoveable property for the preceding calendar
year was filed within the prescribed date i.e. 31st January of the year following the calendar
year. If not, the date of filling the return should be given.

9 / Place :
fa=1iw / Date :

I ARNHRT & sxer e Rue fody S @
Signature of the officer reported upon



AT 3 — DA
Part 3 - APPRAISAL

1. 7 R forgs aren Iffer) wrRT—2 § Ry v farer & weud 87 afe T8 o1 srasHfa fe

T dF B R TP T BRI 27

Does the Reporting Officer agree with the statement made in part 2? If not, the Extent

of disagreement and reasons thereof

2. Rud fag arel ORI gRT U o7/ fI=Ivd &1 |iRkegerg dife &1 MR f&ar s Sifds

1—10 T R BT =Ry RO 1 &1 arcad fFad Ife 9 iR 10 &1 arcad I=aad @il 9 ©
Numerial grading is to be awarded for each of the attribute by the reporting authority
which should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the

highest.

(@ gfafteat w1 & gd feen—Fdel &1 ey ug)
(Please read carefully the guidelines before filling the entries)

(@) Y U BRI BT HAD (39 WUS Pl ARGIE 40 HRId 81N)
(A) Assessment of work output (weightage to this Section would be 40%)

aife / Grading

1) 1 BT T
Quality of work

i) TaIRes BT & W
Level of professional skill

i) @ IR WA Al AR SISl IR BRI
& # foeaasiar

Trust worthiness in handling secret and top
secret matters and papers

IV)RfEe SR &1 YERETd iR I8@i, AR
S & oY 3MaTID BTSN IR BRAT
Maintenance of engagement diary and timely
submission of necessary papers for meetings,
interviews etc.

V)" fdhe T SR B\ Bife
Overall Grading on "Work Output'
(i+ii+iii+iv) /4

vi) Grading consequent to 40% weightage of
the grad on ‘Work Output’
[(v)x0.4]




(@) dafaae ol &1 e (39 WU &I dvoie 30 ufaera 8rf)
(B) Assessment of personal attributes (weightage to this section would be 30%)
®Ife / Grading

1) w1 & ufa sifrsfa

Attitude to work

i) gfgwe, gl

Intelligence, Keenness

iii) STIATAT I9TQ G

Maintenance of discipline

IV)RSERT @ ar

Sense of responsibility

V)Y BHreTe

Communication skills

Vi)Td H BRI B B Argar

Ability to work in team

Vil )EHI—HHT &1 UTeld B DI g
Ability to meet deadline

Viii)sTiorl # fFrafiaar ofik 99g ureaT
Regularity and Punctuality in attendance
IX) “BrAIHS SEAT Bl FAT BIC
Overall Grading on 'Personal Attributes'
(i+ii+iii+iv+v+vitvii+viii) /8)

x) 30% weight age of overall Grading
[(ix) x 0.3]

(TT) PTITHD &I BT ATH (39 WUS Bl aRoiE 30 Ufcrerd s8R
(C) Assessment of functional competency (weightage to this Section would be 30%)
®ife /Grading

) 3Mffy S H <erar iR YEa
Proficiency and accuracy in Stenographic
work

i) ofa: Jufads dw

Inter-Personal relations

i) A= Iraan

Coordination ability

IV)IHIHRT F79®, Tgel 3R Sl R d1d dvA
3R AIMTIDT ¥ 91T B H ATER—F el
Effective liaison, Initiative and tact in dealing
with telephone calls & visitor

V) wrates sadr’ & 99g dife (i to iv) /4)
Overall Grading on 'Functional Competency
(i+ii+iii+iv) /4

vi)Grading consequent to 40% weightage of
the grad on ‘“Work Output’

[(v)x0.4]

feaoft : gHT BIfe < T3 IS @ U H, GaD! & IID G8 @ Ad Iod & oll$ IR IMETRT 8T |
Note: The overall grading will be based on addition of the mean value of each group of
indicators in proportion to weightage assigned.




=g / General
AT 4

Part 4

ST | AU (SRl PEl AN B)

Relations with the public (wherever applicable)

FHUAT S B MADHR Tb Ugd AR AP AATIBARI & YT IFDT rfhareficrar R fewof
)

(Please comment on the officer's accessibility to the public and responsiveness to their
needs)

TR1ETOT (HUAT ARG BT 91T THTAITGDHT 3R AU BT TS & AGaToIR URIET BT Ryprier
)

Training (Please give recommendations for training with a view to future improving
the effectiveness and capabilities of the officer)

ey o Refa
State of Health

IS ((EHER & FAMST W) e &)
Integrity (Please comment on the integrity of the officer)




5. Ruc foes arel sifeNl gRT AffeR & gega ol 3R &F UN, SRAERYT Ui, Hecaqol
FHAT IR FAGIR T & Ufd Y9 Afd 99 T IO & T § IRF BT SMHe (ST 100
NEU)!

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the
officer including are of strengths and lesser strength, extraordinary achievements,
significant failure and attitude towards weaker sections.

6. RUC & YNT—3 § Wvs &, W 3R T H & TS TRoNE @ MR W 10 S UM R GHT AIRIBIT
Pife

Overall numerical grading on the basis of weightage given in Section A, B, and C in
Part-111 of the Report.

Y1 / Place : Rure forg= arel SIfIaR) & gweR
Signature of the Reporting Officer
fasia / Date :

During the Period of report : .......ccvveiieie e



